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Welcome to Casedo

Congratulations on installing Casedo - Made by a lawyer for lawyers, Casedo is the
multi-document reader and organisation tool streamlining the legal analysis and court
bundling process.

Casedo is designed to be simple, quick to learn, and easy to use. It reduces the amount
of time spent on case preparation, so you can focus on the analysis, argument, and
articulation of your case. We recommend you now follow the onscreen tutorial for a
quick tour (2 minutes at most).

But if you prefer to learn by reading rather than try it out for yourself this document gives
you a more detailed overview or Casedo's workspace, features, and best practices.

And if you have any questions or suggestions don't hesitate to email us at
support@casedo.com.

Page 3 0f 43
International Patent Application Number PCT/GB2019/051472
Alkhamware Limited, Reg'd office 80-81 St Martin's Ln, London WC2N 4AA, Reg'd in England & Wales No. 10628927



& CASEDO

User Manual for Casedo v1.3.0

The Casedo v1.3.0 Workspace

The default Casedo Workspace has five functional areas annotated in the following

screenshot.

Search Box

s Pleadings
= Claim Form - Part 7
= Stk v Janes Particulies
=] Dwederce and Coutarchinm

L LAW
- Lagislation

[l Sunply of Gaogs and Servios

As 1982
[ Canmumer Righte A 2015
Casun
[ Chapiair v Kumar Ca 2005
1 Brown v Riphsst

= Books

I CHITTY Eei2 MER.chop. 2

Consumer Rights Act 2015
2015 CHAPTER IS

An Act to amend the lmw relating to the rights of conarmers and protection of their

interests; ta mke provision about fnve:

ssigatary pawers for enfirciag the regulatian of

trasiers: 10 make provisian ahewt T
Appeal Tribunal, and for connected pu

Imw md the: Campetision
[266h March 2015]

&, On Tih June, the Delencant wiephomed the Claimant 1o suggest the installation of
nsom windows above the proposed dooes. The Defendant faxed the Clair
skeich of the propased design, At oo point did the Defendant indicatz to fhe
Claimant tat this design supgestion would bave any impact on the height of the
proposed doces. The Claimant secepted the Defendart’s design suggestion in this
matier.

r

. By an written: agreement { e Agreement’) signed by the parties on 14tk Jure
2013, and made in reference 1o the Defendant’s quotation of 11t Tuse 2013, whic
ity rurm made refesence 1o the preceding “discussions’ of the parties, the Defendant
agreed 1o design, construet and install 20 new window and door units a1 the
Property in retum for the price of £80,000 plus VAT. In particular the parties
expressly apreed that

& The windows and doors would be made from & bardwood.
b. The windews and doors would be made from mabogany.
. The horizontal and vertical *sightines” showld line up.

d. That the door frames ond windows should fit specified dimensions,

Be Ilees Majesty, by aed with the advice eed amsent of : 54, oF ths price should be S . of ihe
Ik il and Temporal, mmons, in this press=s Parlizment ssscrmbled, and by 1 ThX 0% oF e prios Khold e sl on Knespiace & e
I nd ex the authority of the s, 15 follows: quotation, with the remainder payable on completion of the work.
G reen DO Cument View 10,11 was further implied imo the Apreement by the Supply of Goods and Services A
1982 sections H2}, 45} and 13 that:
PART |
L —— & The Defendant wauld exersise the cane and skill to be rensansbly
2 o R e e expecied of him based on the expertise be held himself out s having i
Dask 5 m B pect of o H.
ask Space kTR respect of the works agreed (scotion 13),
INTRODLCTION
g U whraet spptis Purple Document View

Desk.Space

10 v of Chepters 2,3 and 4 may spply to u contrack— ors 4

Areas

Working anti-clockwise from the top left, the boxes are:

Search Box - Search for terms in the imported Casefile of documents showing in
the Document Views.

Index - Organise your separately imported documents and folders from the Desk
Space and organise them, with the help of bookmarks, into a coherent Casefile.

Desk Space - Newly imported documents and created folders are held here. It's
a holding window for documents and folders, a place for documents that are not
yet ready to be put into the organised Index space. For more information see
More on the Desk Space below.

Green Document View - This is one of the two document views. It is where
imported documents can be read and marked up. The orange icons are drag and
drop tools to add bookmarks, links, and comments. The relative size of the two
Document Views can be adjusted by dragging the divider between them.

Purple Document View - This is the other document view.
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Buttons in and around the Desk Space

The bottom left hand corner of the Casedo Workspace contains a variety of tools:

Create a new folder Import a document into
in the Desk Space the Desk Space

N, M

/N |

Toggle pagination Print

Delete selected
document

In this screenshot, it can be seen that the "Print" icon is faded out, this is because no
document has been selected.

Here's a tabular summary of the buttons above:

Icon Function
- Create a new folder in the Desk Space
B Import a document into the Desk Space. Documents can also be

dragged and dropped in from the local file system.

© Toggle pagination (create page numbers over the entire Casefile in
the Index)
= Print entire Casefile (not including items in Desk Space)

i) Delete selected item
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Index & Tramlines
Index
The Index is where documents imported into Casedo are ordered and reordered. It

displays all the folders, documents, and bookmarks added to the Casefile, and allows
you to navigate your Casefile quickly. It might look like the following:

Document currently in
Green Document View

[ Pleadings

Document currently in | 5 CloimForm-Pat7 ¢ -Selected tramline
Purple Document V|ew\ [ Smith v Jones Particulars -| points
[1 Particulars ‘

=] Defence and Couterclaim
[ LAW

[J Legislation

Document currently
selected \ [ Consumer Rights Act 2015
T

[E Supply of Goods and Serivces
Act 1982

| =[] Implied terms

Bookmark ——— | __.
/ Ases

/ [E Chaplair v Kumari CA 2015
Folder [El Brown v Raphael Purple & Green

BT Tramlines
I [E CHITTY Ed32_MER_chap_2 [

In the Index you can:

Rename a document or folder by double-clicking on its name.
Select a folder, document or bookmark to delete it.
Reorder the Index by dragging and dropping folders or documents to a new
position, or by moving either to the Desk Space.
e Select which part of your document you want to look at using the tramlines.

Tramlines

The tramlines help you navigate through a Casefile using multiple Document Views. You
can see that the tramlines match the colour of the Document Views themselves. To see
a document in either the Green or Purple Document View, click on the corresponding
tramline point.

As you scroll through a Casefile in any of the Document Views, or use search or links to
move around your Casefile, the tramlines will update to show which document or
bookmark is being viewed.
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Annotations

There are four principal types of on-document annotations in Casedo: Bookmarks, Links,
Comments, and Highlights. For the first three use click, drag and drop to add the
appropriate orange icons to the document:

Create Bookmark Create Link

- —Swa —
[ Pleadings — — —
[] Claim Form - Part 7

El Smith v Jones Particulars

] Defence and Couterclaim
o LAW
[ Legislation

| Supply of Goods and Services Act
1982

[E Consumer Rights Act 2015

[ Cases

[El Chaplair v Kumari CA 2015
[ Brown v Raphael 2015 CHAPTER 15

[ Books

An Act to amend the law relating 10 the rights of consumers and protection of their
interests; to make provision about investigatory powers for enforcing the regulation of
traders; to make provision about private actions in ition law and the Competiti
Appeal Tribunal; and for connected purposes. [26th March 2015]

[ CHITTY Ed32_MER chap_2

BE IT ENACTED by the Queen’s most Excellent Majesty, by and with the advice and consent of
the Lords Spiritual and Temporal, and Commons, in this present Parliament assembled, and by
the authority of the same, as follows:—

PART 1

CONSUMER CONTRACTS FOR GOODS, DIGITAL CONTENT AND SERVICES
Desk Space
CHAPTER 1
INTRODUCTION

B Addafile 1 ‘Where Part 1 applies

(1) This Part applics where there is an agreement between a trader and a consurner for the

B Acd s folde trader to supply goods, digital content or services, if the agreement is a contract.
(2) It applies whether the contract is wrilten o oral or implied from the parties” conduet,
or more than one of these combined
(3) Any of Chapters 2, 3 and 4 may apply t0 & contract—
To0% (2) ifitis a contract for the trader to supply goods, see Chapter 2;

Create Comment

Open new Purple
Document View

Bookmarks

Bookmarks are the primary tool for making a Casefile easy to navigate, enabling you to
return to the parts of your Casefile that are most important. They allow you to both
divide a document up into chapters and to mark important passages so that they can be
found again quickly.

To add a bookmark, drag the bookmark icon onto the page and release. You can then
name the bookmark by typing in a name. The bookmark will also appear in the Index
under the document it is attached to.

To rename a bookmark, double click the name. To move it, drag it to a new position. To
delete a bookmark, select it in either the Document View or the Index and click delete.
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Links connect two points in a Casefile, forming a two-way portal between pages.

To add a link, drag the orange add link icon onto a page and release. This lays down one
end of the link. The other end appears in the link list under the add link icon, waiting to
be connected. Navigate to another part of the Casefile and drag that end of the link onto
the page to complete the link.

1. Drag link icon

onto page

\

Claim No: D6QZ HOQ

Claimant

™ Defendant

mer of Prandergast, Malting’s

ttracted considerable interest in

npany offering building design

g, Surrey, KT12 OBH.

nd during the course of

t, held himself out as having a

ing, manufacturing and

3. Other link-end waiting
in link list to be placed

5. Link list is now empty

Claim No: D6QZ HO!

Claim No: D6QZ HOO

Claimant

Claimant

D Defendant D Defendant

f Prandergast, Malting’s
imer of Prandergast, Malting’s ner of Prandergast, Matling 3

. . attracted considerable intereyt'in
itracted considerable interest

mpany offering buildfng design

npany offering buildjsf design S KT124BH,
ag, Surrey, KT12,

1g, Surrey, KT12 pifH
md during fe course of

nd during f
e curing jeeourse o +, held hifnself out as having a

it, held hipdself out as having a

j i i fucturing and
ing, meiufucturing and g, pramiaciiring an

2. Open-ended 4. After placing other end
link is created link changes colour

To use a link, double click on one end to jump to the other. Double click again to jump

back.

If you have two Document Views open, you can drag one end of a link into the other
view to navigate that other view to the other end, allowing you to see both ends at once.

To delete a link end, select it and click delete.

Comments

Comments are a simple way of adding a note to the side of a page.

To add a comment, drag the comment icon onto the page and release. To delete a
comment select the comment icon and click delete.
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Highlights

Highlights allow you to pick out important passages or information so it can easily be
spotted again.

To add a highlight, simply select some text and then choose

the preferred colour from the pop up menu. ﬂ},ﬂﬂfaﬂﬂ}f
_—"yrs and

To delete a highlight, click on the highlight once and choose -
the right hand ‘no colour’ icon:

Like search, highlights only work if the PDF imported is searchable. For more
information see Preparing Documents for Casedo below.

Splitting & Merging Documents

These features allow you to break apart large documents into individual sections, or to
combine documents that belong together. It also allows you to remove sections of a
document that are not needed by separating it off so that it can be deleted.

Splitting Documents

If you want to split an existing document into two (or more) documents, scroll to the end
of the page where you want the document to be split and select the split icon on the
right.

P

e

Once that has been selected, you will then be asked to confirm the split. At this point you
have the option to rename the newly created document, or cancel the split altogether
by clicking the cross (X) on the right hand side.
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L CUE BT R ERRE078-1 Micheel Brown Skeleton Part 2) Split documents e

Merging Documents

If you want to merge two existing documents, first arrange them next to each other in
the correct order in the Index. Then scroll to the end of the first document and select the
merge icon on the right.

(185]

Bl A4 - Martland [2018] UKUT

Page 1

/s

Once that has been selected, you will then be asked to confirm the merge. At this point
you have the option to cancel the split altogether by clicking the cross (X) on the right
hand side.

(18s)

Do you wish to merge “Ad - Martland [2018] UKUT" with “A3 . England And Wales Cricket Board'? Merge documents

Page 1
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The title of the lower merged document is used as a bookmark in the new single
document.

OCR (Optical Character Recognition)

OCR allows you to make a document searchable and its text selectable for highlighting.
This feature currently works best with letters and other short documents to a maximum
of sixty pages in length. It takes around 30 seconds to scan a single page..

To do this:

1. Right-click on the unreadable PDF document (not the bookmark tab)
2. Select 'Recognise text’

[F] Consumer Rights Act 2015
v [ Cases
+ [5] William v Hensman [1861] 70 E.R.

862 Recognise Text

[1 Key point
+ [E Chaplair v Kumari 2015

[1 --Link

[1 ---Highlight

If you want to stop Casedo from searching the unreadable text mid-operation, simply
press the ESC key on your keyboard. Casedo will start cancelling the operation and
display a message asking you to wait a few seconds.

NOTE There is currently a 60 page limit for scanning documents. However, if you want to
scan a longer document within Casedo, you can always use the Split feature to split the
document up into lengths that can be OCR'd and then use the Merge feature to put
them back together again. However, we recommend that large documents should be
scanned before being imported into Casedo.
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Go to page

The 'go to page’ feature is located at the top left of each Document View. Instead of
scrolling to find what you're looking for, you can use this function to easily go to any
selected page in your document.

To do this:

Make sure that pagination is turned on.

/

L—,

At the top left of each Document View, you will see 'Go to page'

N

Click in the empty box next to it and type any number you want and simply click Enter

If you have both Document Views open, you can move between the Go to page boxes
by using the TAB key.

Also, you can also use the keyboard shortcuts to go to any page, this is done by
pressing Mac & + g, Windows Ctrl + g, then simply put down the page number and press
enter.
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Navigation & Search

With Casedo there are different ways to find the information you are looking for, both
through searching and best-practice structuring of documents in your Casefile. There
are many ways in which you can use Search in Casedo for different outcomes.

Using the Search feature, located in the top left corner of the application, you can search
all the documents in the Index. Type any keywords in the Search box to find any words
or phrases in any of your documents.

v [ here

v [ Index

= [ INCTDIICTINNIC

Results will be highlighted in the document itself, while also showing the results in the
top right of the Document View:

Bundle: "irreparable” Showing 8 results

American Cyanamid v. Ethicon Ltd. (H.L.(E) ) 1975}
t his relief by succeeding. ‘The normal rule of English litigation
(il he has gone to trial an
has

lses
tent action case
e purely mor that no question
vans Marshall case [1973] 1 W.LR. 349, 379-380 illus

iplication of this principle.  See also Mogul Steamship Co. v. M'Gregor.

t
netary, so

NOTE In Casedo, the Search function works by indexing the underlying text in the
bundle. This means that the first time a Search is carried out, it can take time. As long as
the bundle is not subsequently rearranged, searching for new terms will be very quick.
However, if the bundle is rearranged, the bundle will need to be Indexed again.

TIP If in a court or similar situation, run a Search before the hearing begins, thus making
any subsequent searches very quick.
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Other ways to use Search
1. Searching for rare terms:

Search for a rare term such as “beneficiary loan” and tap through the results to find
where that's referred to. This provides an efficient way of searching for a rare termin
your document.

2. Jump quickly to a document:

Use this search feature to jump straight to any of the cases referred to in the casefile.
You can easily find all related search terms for your case. Simply type the case name
into the search box. This will quickly direct you to the beginning of that decision, or any
other cases that have referred to that searched-for case.

3. To find the next instance of a term:

When you are in a document and you want to find a specific place. This feature makes
use of the fact that search in Casedo starts in two different places. So let's say that you
are in ‘case A' and you type in the word ‘discussion’. That will give you some results.

If you press on the up arrow, it will take you to the first result, and you don't want that. If
you want all the results that are within ‘case A', you can simply type in your word and
press enter. This will take you not to the first page, but to the first page this word is
mentioned within ‘case A'. Meanwhile you could also either press the down arrow, or
simply scroll through your case and look out for the highlighted terms.

Once found, you can choose to add a bookmark to that specific section, so as to have it
in your index and not have to search for it again.

4. Help you with reading your case:

For example in ‘case B', you are only interested in reading the specific part about
‘reasonableness’. You might search the word ‘reasonable’, and as you are searching
‘case B', you can read it, or you can scan through it , until you come across the part of the
case where it starts to talk about ‘reasonableness’ by spotting the highlighted term. This
allows you to scan easier through it when you are reading a longer case.

NOTE \We get asked a lot if you could also add quotation marks around terms to make it
specific. Answer is, you can get that effect by using space. For example let's say you
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want to search for the number 12. When you simply write 12 in your search box, you will
get 75 results. This will include all the numbers and dates that also includes the number

12, such as “341256" or “120".

Bundle: "12" Showing 75 results

However, if you simply add a space before and after the number 12, you will see that the
results shown are decreased. Now you will only get the number which only has 12 in it,
now only showing you 3 results.

Bundle: " 12 " Showing 3 results

NOTE Casedo can only search documents that have texts in them. If your document
does not have a recognisable text, the computer can't search that document. To get
around that you can use the Optical Character Recognition (OCR) function. You can do
that by left click/double click on that document, and press ‘recognise text'. This feature
will convert the document to a searchable format. This is very useful but it can take

some time.

Page 15 of 43
International Patent Application Number PCT/GB2019/051472
Alkhamware Limited, Reg'd office 80-81 St Martin's Ln, London WC2N 4AA, Reg'd in England & Wales No. 10628927



& CASEDO

User Manual for Casedo v1.3.0

[5] Consumer Rights Act 2015
v Cases
« [E William v Hensman [1861] 70 E.R.
862 Recognise Text
[] Key point
~ [ Chaplair v Kumari 2015
[1 —Link

[1 --Highlight

Lastly, if you prefer to search for page number. You can't do that from the normal Search
box function. But we have a specific box made just for that. The ‘Go to page’ feature of
Casedo allows you to jump to any page you want effectively. The 'go to page' feature is
located at the top left of each Document View, but only appears if pagination is enabled.

\

Let's say, if you search for page number 12 and enter, it will directly take you to page
number 12. This is a dedicated ‘go to page' function instead of actually searching for
those as texts. That works even if you have inserted pages, or AB pagination, so now you
can search for B14,, and that will take you straight to the page B14.

Pagination
Simple Pagination

Casedo offers a pagination system where it allows you and others to navigate your
casefile easily and effectively.
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By turning on the pagination, Casedo humbers all of your pages according to the
organisation of your documents.

To turn on the pagination simply click on the toggle switch as shown:

=

After it is turned on, it should look like this:

=

You will now realise that your pages will all be numbered as shown:

Supply of Goods and Services Act 1982 (c. 29)
Part I - Supply of Goods
Document Generated: 2016-02-16

bwn outstanding effects for

More Complex Pagination 1 - Creating a Court Bundle

To illustrate how the pagination works in Casedo, we are going to create a court bundle:
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1. Create a new casefile.
Firstly create a new casefile by clicking on the new case located in the file menu on the
toolbar. You can save that for example as XXX Authorities bundle’, if that's what you
want to create. You will now see that you have an empty Casedo casefile.

@ Casedo Iiu Edit Help ’ -

[ JON ) New Case 8N

Open Case #0
Recent Cases >
Save Case As... S

Save Clean Case As... #E

[Z] Welcome to C

v [ The Casedo ]
Print #P

v [5] The Cased niien W8
Close Window #»W

[1 Buttons | a

[1 Bundle Index & Tramlines

2. Open the Index document
Find the Index Document. This is a document (a document of authorities) which you
might have been sent by a solicitor or a barrister on the other side of the case. You can
import that to the top of your Casedo Index, and those will be the documents you will
want to create.

3. Import files
Next thing you want to do is import the files stated in the Index Document. After having
imported all of these files, they can be organised appropriately. Dropping the cases
under a “Cases"” folder, and legislations under a “Legislations” folder.

4. Add tab numbers
As you go along, you can add the tab numbers to your files in the specific order your
index document (Authorities bundle) tells you.

To do this simply, rename your imported folders in the same order the authorities bundle
has specified. For example, if the “Autologic plc v IRC [2006] 1 AC 118" is numbered as 12,
then simply rename your case in the index side as “12 - Autologic plc v IRC [2006] 1 AC
118" This will make it easier to navigate.
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= 3-HRA 1998114

'S

- ITEPA Prt2 Ch 2
= 5-ITEPA 222

&« ITEPA Parz TA

- CTA 2010 Part 10 Ch 3

B:FAro 22017 Sch 11

Desk Space m B
- 1 CASES

= 9 - Brumby v Milner [1975]
STC 844

= 10 - MA v Finland

[ 11 xRegina_{Ullah]_v
Special_Adjudicator_Do_v_
Im

B wAutologic_Holdings_ple v
Inland_Revenue_Comm

= Kechko_v_Ukraine_[App.
no_6313400) - [2005]

5. Section 222, Income Tax (Eamings and Pensions) Act 2003
6. Pan 7A, Income Tax (Eamings and Pensions) Act 2003

7. Chapter 3, Pant 10, Corporation Tax Act 2010
8. Schedule 11, Finance (No. 2) Act 2017

B. Cases

9. Brumby v Milner [1975] STC 644

10. MA & others v Finland [2003] 37 EHRR CD210

11. R (oao Ullah) v Special Adjudicator [2004] 2 AC 323

13, Kechko v Ukraine (App. No. 63134/00), 8 February 2006

14. R (0ao Federation of Tour Operators) v HM Treasury [2008] STC 2524
15. Huitson v UK (App.No. 50131/12), 5 February 2015

A Tha Fhalesion Tusel ol ack, Thol ond Ak easlend INIS TSN £4

E 3-HRA 1998314
= 4-MEPAPrt2Ch 2

= 5-ITEPA 5222

5 &-ITEPA Part 7A

E 7-CTA 2010 Part 10Ch 3

B - FA no 2 2017 5ch 11

Desk Space m B
+ [ CASES

E 9 - Brumby v Milner [1975]
STC 644

£ 10-MA v Finland
11 - xRegina_(Ullah)_v.

Special_Adjudicater_Do_v_
Im

B 12.Autclogic plc v IRC [2008)
1AC118

[E Kechko_v_Ukraine_(App_
no_6313400)_-__[2005]

xR_[on_the_spplication_of
the_Federation_of T

E HUITSON v. THE UNITED

6. Part 7A, Income Tax (Eamings and Pensions) Act 2003
7. Chapter 3, Pant 10, Corporation Tax Act 2010
8, Schedule 11, Finance (No. 2) Act 2017

B. Cases

9. Brumby v Milner [1975] STC 644

10. MA & others v Finland [2003] 37 EHRR CD210

11. R {oao Ullah) v Special Adjudicator [2004] 2 AC 323

12. Autologic plc v IRC [2006] 1 AC 118

13. Kechko v Ukrain p. No. 63134/00), 8 February 2006

‘ 14. R (oao Federation of Tour Operators) v HM Treasury [2008] STC 2524

15. Huitson v UK (App.No. 50131/12), 5 February 2015
\ 16. The Christian Institute and others v The Lord Advocate (Scotland) [2016] UKSC

17. Times Newspapers Lid v Flood [2017] 1 WLR 1415
18. RFC 2012 plc (formerly Rangers Football Club plc) v Advocate General for Scotl

L 2

You will now see that you have a folder for all the Legislations, organised in the manner
the index document states.
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5. Turn on pagination
You can see that when the pagination is turned on, the numbering starts from the very
first page, sometimes you might not want that. You might need your pagination to start
from a specific document rather than starting from the very first page which in this case
is the index document.

In order to avoid this, after having turned on pagination, right click on the index
document and choose the “Do not paginate” option. As shown:

Go to page

~ [0 A AUTHORITIES

[E] XXX Authorities bundle

Recognise Text

v [ Legislation

+ [=] Senior Courts Act 1981 Do not paginate
[ s37

~ [E] County Courts Act 1984
[] s38

v [ CPR

By clicking that the imported Index Document will hot be paginated, and numbering will
start from the page of your choice.

6. Full bundle
After having imported all your cases and legislations, and renamed them accordingly.
You will have a complete bundle fully paginated and with pagination starting from the
first legislation or tab 1, and extending all the way through. This feature will also enable
you to track at what pages your cases start, or your legislation. For example, you will
now know that your authorities start on page 210.

7. Print
Now that your bundle is ready and paginated. You can now simply hit print, and send
that to the printer, and you're done.

More Complex Pagination 2 - Separating sections of the bundle

However, it is normal practise to paginate cases separately to legislation. You might
want to have two separate files. For example, you might want to have a bundle A for
legislation and a bundle B for cases authorities. To do that go to the main menu, select
Edit > Toggle Pagination Type'.
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® Casedo File Help View
o0 e Cut 8X
| Copy ®C ;
Search Paste gy *
Select All 2A 2016 8.¢
=] Authorities index
" Pagination On/Off terms of
%L Toggie Pagfaation Type parties of
- any cond
e Start Dictation.. S }! ddell
5] s28A Emoji & Symbols ~ ¥ Space to give p
N orders ur|
s ‘ to make
B s34 sr:‘nj_e the

This takes the top level folders and assigns them a letter, as shown below.

E s28A

E s29

E s34
8 2-A1P1
5 3-HRA1998s 14
= 4-ITEPAPr2Ch 2
= 5-ITEPA 5222

6 - ITEPA Part 7A

= 7-CTA2010Part 10Ch 3

STC 644

10 - MA v Finland

=1 11 - xRegina_(Ullah)_v
Special_Adjudicator_Do_v.
Im

E 12.Autologic plc v IRC [2006]
1AC118

Everything in that folder separately gets assigned a prefix. For example now the content
in the A folder will start from A1 and the content in the B folder will start from B1. As
demonstrated below.
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= 1 A LEGISLATION

* O Tab1
. [28ACompletion of enquiry into personal or trustee return ... §
«
B 29
o0 [(1) This section applics in relation to an enquiry under section 9A(1) ... of this Act
s
ot (1A)  Any matter 1o which the enquiry relates is completed when an officer of Revenue and Customs informs the

taxpayer by notice (a *partial closure notice”) that the officer has completed his enquiries into that matter.
B -heame et (1B) The enquiry is completed when an officer of Revenue and Customs informs the taxpayer by notice ( “final
5 4-ITEPAPr2Ch2 closure notice”) —

> ineaen (@) inacase where no partial closure notice has been given, that the officer has completed his enguiries, or
™ 4. TEPA Part 7A (b) _ in  case where onc or more partal closure notices have beca given, tha th officet has complcted his
remaining enquiries. |

8 7-CTA2010Part 10Ch3 In this section “the taxpayer” means the person to whom notice of enquiry was given

B 8-FAno 22017 5ch 11 (2) A [pantial or final closure notice]* must [state the officer’s conclusions and]4—

v ) B CASES (@) state that in the officer’s opinion no amendment of the return is required,, or
a8 ;;:::by v Miner [1975] () make the amendments of the return required to give effect to his conclusions

(3) A [panial or final closure notice]? takes effect when it is issued
= 10-MA v Finland
(4)  The taxpayer may apply to the [tribunal)? for a direction requiring an officer of the Board 10 issue a [partial or
= 11 - xRegina_(Ullah)_v. final closure notice]® within a specified period
Spocial_Adjudicator_Do_v.
[(5) Any such application is to be subject to the relevant provisions of Part 5 of this Act (see, in particular, section

L 48Q)0)).12
£ 12.Autologic ple v IRC [2006] L (6) The [tribunal]? shall give the direction applied for unless ... 2 satisfied that there are reasonable grounds for not
1AC118 issuing (the partial or final closure notice]* within a specified period.
= 13.Kechko v Ukraine (App. [(7)  Inthis section “the taxpayer” means the person to whom notice of enquiry was given
N 134/ Fe
o, £3734/010, 8 February (8) Inthe Taxes Acts, references 1o & closure notics under this soction are 10 & partial or final closure notice under
2006 this sction.4)!

14.R (080 Federation of Tour
Operators) v HM Treasury
12008) STC 2524

B 15.Huitson v UK (App.No.

50131/12), § February 2015 i (A1
=) 16.The Christian Institute A
and atharsy Tha | ard

[ 6-MEPAPart 7A in paying to the company the amount of the debt still owing and, subject thereto, in

distributing the balance in such propprtions as they should determine, and in default
of determination equally, among erhployces and former employees in receipt of
P at the date of ion of the scheme, but not to employees who, berween
the date of determination and the date of distribution, had been dismissed for mis- ¢
conduct or incompetence. In 1969 the company merged with another company and
it proved impossible to continue the scheme. Accordingly, in January 1970, the com-
pany terminated the scheme. The trustees decided to distribute the net proceeds

= 7-CTA2010Part 10Ch 3

8-FAno 22017 Sch 11 )
~ [ B CASES

[ 9-Brumby v Milner [1975]

STC 644
10 - MA v Finland

11 - xRegina_(Ullah) v.
Special_Adjudicator_Do_v.

Im

E 12.Autologic pic v IRC [2006]

1AC118

13.Kachko v Ukraine (App.
No. 63134/00), 8 February

of the trust fund to employees in accordance with their length of service with the
company. In due course the taxpaygr, who was an employee of the company at the
date of termination, received an interim payment of {100 from the trusices. The g
Crown assessed the taxpayer to tax pn that sum under Sch E by virtue of ss 181(1)*
and 183(1)® of the Income and Corporation Tazes Act 1970. The taxpayer appealed,
contending that the payment on the termination of the scheme was in the nature of a
fortuitous windfall and, more particularly, could not be regarded as truly part of an

a Section 181(1), so far as material, provides: “The Schedule referred 10 as Schedule E is h
as follows:—
* "SCHEDULE E
*1. Tax under this Schedule shall be charged in respect of any office or employment on
emoluments therefrom which fall under one, or more than one, of the following Cases—
Case I: where the person holding the office or employment is resident and ordinarily

resident in the United Kingdom, and does not perform the duties of the office or employ- .
2006 ment wholly outside the United Kingdom in the chargeable period (and the emoluments  /
are not excepted as foreign l any for the ch ble period

14.R (oao Federation of Tour

b Section 183(1) provides: “Tax under Case [ ... of Schedule E shall, except as hn:d:inaf,::r men-
M T tioned, be chargeable on the full amount of the emoluments falling under that Cuc‘ 3
Opsooss v HM ey subject 1o such deductions only as may be authorised by the Tax Acts, and the expression
TN SV 2 “emoluments” shall include all salaries, fees, wages, perquisites and profifagrhatsoever.”
= 15.Huitson v UK (App.No. |
50131/12), 5 February 2015
=) 16.The Christian Institute o
and others v The Lord [\_BL /
Advocate (Scotland) [2016] 3

| DaskSnace  Bm B

And if you no longer want that you can simply press on the ‘toggle pagination type' and
this will take it back to the original pagination style.

Also, If you have forgotten to add something in your casefile, it is equally as easy to
correct that mistake. Simply import your file and place it anywhere in your bundle and it
will be automatically paginated. However, if you want your file to be added as an insert,
meaning you don't want to upset the existing pagination, simply right click on that folder
and click on Paginate as an insert.
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v JCPKR
& Part 23
[El PD23A
v [5] Part 25 @& 1§

Recognise Text
[1 r25.3 - How to Apply

Paginate Normally

~ [5] PD25A

[Qr24 . .
Paginate as insert

[ r3.1

M ra3

This will give this document a ‘point reference’ page number, for example A12.1, as
shown:

(@) brought about deliberately by the person,
(b) attributable to a failure by the person to comply with an obligation under section 7, ... 10
(¢) auributable to arrangements in respect of which the person has failed to comply with an obligation under

s36A section 309, 310 or 313 of the Finance Act 2004 (obligation of parties t0 tax avoidance schemes 1o provide
information to Her Majesty's Revenue and Customs), (or

2-A1P1
(d) attributable to arrangements which were expected to give rise to a tax advantage in respect of which the
3-HRA 19985 14 person was under an obligation to noify the Commissioners for Her Majesty's Revenue and Cusioms under
section 253 of the Finance Act 2014 (duty to notify Commissioners of promoter reference number) but failed to
4-ITEPAPr2Ch2 dos010
5. TEPA 5222

6-ITEPA Part 7A

7-CTA2010Part 10Ch 3

£ 8-FAno 22017 Sch 11

* 1 B CASES

9 - Brumby v Milner [1975]
STC 444

10-MA v Finland

may be made at any time not more than 20 years after the end of the year of assessment to which it relates (subject to
any provision of the Taxes Acts allowing 4 longer period).

(1B)  In subsections (1) and (1A), references to a loss brought about by the person who s the subject of the
assessment include a loss brought about by another person acting on behalf of that person.)7

[(2) [Where the person mentioned in subsection (1) or (1A) (“the person in default”))” carried on a trade,
profession or business with one or more other persons at any time in the period for which the assessment is made, an
stscssmont in respect of the profits or gains of the trade, profession or business (ia & case]? mentioned in [subsection
(1A) or (1B)]7 may be made not only on the person in default but also on his partner or any of his partners |4

(3)  If the person on whom the assessment is made 5o requires, in determining the amount of the tax to be charged
for any chargeable period in any assessment made [in a case]? mentioned in subsection (1) [or (1A)]7 above, effect

shall be given 1o any relief or allowance to which he would have been entitled for that chargeable period on a claim

& 11 - xRegina_(Ullsh)v. or application made within the time allowed by the Taxes Acts.]!

Spocial Adjudicator_Do_v. [3A)  In subsection (3) above, claim or application” does not include an clection under ...8 [any of sections 47 to
Im 49 of ITA 2007]6 [(1ax reductions for married couples and civil partners: elections 1o transfer relief)]6)3

12 Autologic ple v IRC [2006]

1AC118
Desk Space m B

Page 2
B ime e

You can repeat this as many times with any other document.

Paginated inserts are indicated by a plus sign (+) in the Index.
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+ [ County Courts Act 1984
[ s38

+ O CPR
= Part 23 +
=] PD23A +

~ 5] Part 25

[] r25.3 - How to Apply

Similarly, an excluded document from pagination is indicated by a minus sign (-).

~ 3 A AUTHORITIES
[ XXX Authorities bundle =
~ [ Legislation
+ [=] Senior Courts Act 19€1
[ s37
v [F] County Courts Act 1984

[] s38

N e o]

Casedo now also has the ‘go to page' feature which allows you to go to any page very
quickly without having to scroll down. You can find that at the top left of your Document
View if the pagination is enabled. This feature is compatible with the pagination system
we have explained above. So you can now simply type for example A18.4, and it will take
you directly to that page.
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Go to page

Gotopage A18.4

(2) An application for an interim remedy must be supported by evidence, unless the court orders otherwise.

(3) If the applicant makes an application without giving notice, the evidence in support of the application must state the
reasons why nofice has not been given.
(Part 3 lists general powers of the court)

(Part 23 contains general rules about making an application)

Back to top

Application for an interim remedy where there is no related claim

254

(1) This rule applies where a party wishes to apply for an interim remedy but —

(a) the remedy i sought in relation to proceedings which are taking place, o wil take place, outside the jurisdiction; or

(b) the application is made under section 33 of the Supreme Court Act 1981 or section 52 of the Gounty Courts Act 1984
(order for disclosure, inspection etc. before commencement) before a claim has been commenced.

(2) An application under this rule must be made in accordance with the general rules about applications contained in Part
23,

(The following provisions are also relevant -
«  Rule 25.5 (inspection of property before commencement or against a non-party)
« Rule 31.16 (orders for disclosure of documents before proceedings start)

« Rule 31.17 (orders for disclosure of documents against a person not a party))

Back to top

Inspection of property before commencement or against a non-party

You can repeat this process in both viewers of your case files separately, allowing you
to quickly and efficiently be at two different parts of your casefiles at the same time.

Export PDFs with Casedo

The Exporting with Casedo has two main features at the moment: “Exporting all
Bookmarks" and “Export for Double Sided Printing". These features will allow you to have
more flexibility while using Casedo.

Exporting all Bookmarks

If you choose this setting, Casedo enables you to download your Casefile with all
bookmarks attached to the exported PDF.
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You can do this in simple 4 steps:

1. Press the export button located at the bottom left side of your casefile.

« [ RBATE-1 Michasl Brown Skeleton
Y0781 Michael Brown Skaleton

[ 4] s

[ 151 Fasts

B Al - Gorring 2018, 57101115
1 {221 visc appast

0 1w sy "ORE THE FIRST-TIER TRIBUNAL (TAX CHAMBER) TC/2018/078
2 1911 e e
[ 1331 EHiect of agreemans
WEEN:

0097 At o it

B FIT(TE) Goering v HMAC 115
1 4t reason o iy Y 5

MR MICHAEL BROWN .

P Geering and others v Revenue and
MRS BRIDGET BROWN Customs Commissioners
12018) UKFTT 233 {TC)

1 168 gl itres it Giowing
- 5 Hearing Bundle
Appe
Index Bundle Cower

FIRST-TIER TRIBUNAL (TAX
= T1 - Land Registry: Historical

1 22 FERALIARY, 21 A
copy of register of title

1K

F

T2 - Toxpiyer Addeess History

? SOLT return - 8 Jan 10 THE COMMISSIONERS FOR HER MAJESTY'S REVENUE AND CUSTOM

= [ T3 - Latter from HMRC - 8 Aug

Q Respon:
m 2

SKELETON ARGUMENT FOR PERMISSION TO APPEAL
- ¢ 28 MARCH 2019

rpretation Act 1978

allowing
pital by way of distributio

company would

L the schemie 16 wor
e the second transact
¢ from Trib - 9 Jan 19

RODUCTION
U i =" .9Jan19
i Export 3 B i i a panies were set up
1 i TThis is 2 hearing in regard 10 an SDLT derermination issued by the sevenue on § Ausue bl Byt thdionai Ao ki
reom.rranng - 31 Jan 19 . s . h MRC accepted that, bec: d prowisian
- & & ses:

i of the disre
100% 4+ l4s(3), the unlimired companics did not have a Hability 1o SDLT. However, in

2. You will now get a pop-up screen with two options, one to "export all bookmarks®, the
second to "export for double-sided printing".
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&

Export Case to PDF
Please select what annotations you wish to export with the Pl

Export all baokmarks

Export for double sided printing

3. Turn the toggle switch on for "export all bookmarks" (and off for "export for
double-sided printing" if you simply want to export your bookmarks)

Export Case to PDF

Please select what annatations you wish to export with the PDF

Export all bookmarks

Export for double sided print
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4. You will now get a screen showing “Exporting document progress”, wait for a couple
of seconds, and then simply press “E

Euport | Michael Brown Permission stage pof | —
Wwhere: i Dewnloads B -

conce (T

Exporting document progress 100%

Press ESC key on your keyboard to cancel

Exporting document progress 5%
Press ESC key on your keyboard to cancel
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Export for two sided printing

Casedo also holds a double sided printing export. This feature enables the user to export
your casedo file into a PDF with double-sided printing format, so when you press print, it
will automatically print your pages on both sides of your papers.

You can do this in 4 simple steps:

1. Press the export button located at the bottom left side of your casefile.

« [£ RBATE-1 Michas! Brown Skeleton
Y0781 Michael Brown Skaleton

) A1~ Gearog 2010 5770 115

'ORE THE FIRST-TIER TRIBUNAL (TAX CHAMBER) TC/2018/078

WEEN:
FTT(TE) Goering v HMRC 1115

MR MICHAEL BROWN .
Geering and others v Revenue and

Customs Commissioners

MRS BRIDGET BROWN

[2018) UKFTT 233 {TC)

- 1 Hearing Bundle

Appe
Index Bunclle Cover
T1 - Land Registry: Historical v
copy of register of title ]
T2 - Taxpayer Address History
 SOLT roturn - 8 Jan 10 THE COMMISSIONERS FOR HER MAJESTY'S REVENUE AND CUSTOM
- [ T3- Latter fram HMRC - 8 Aug
. Respomi
EmBE
SKELETON ARGUMENT FOR PERMISSION TO APPEAL
28 MARCH 2019
tpretation Act 1978
F Correspondence
+ = Wllor from Trib - 9 Jan 19 Y RODUCTION
O a
| This is a hearing in regard 10 an SDLT determination issued by the revenue on § Augus
L&

ises:

2. You will now get a pop-up screen with two options, one to "export all bookmarks®, the
second to "export for double-sided printing".
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&

Export Case to PDF
Please select what annotations you wish to export with the Pl

Export all bookmarks

Export for double sided printing

3. Turn the toggle switch on for "export for double-sided printing" (and off for "export all
bookmarks" if you simply want to export your PDF with the double sided feature)

®

Export Case to PDF
Please select what annotations you wish to export with the PDF

Export all bookmarks

Export for double sided printing
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4. You will now get a screen showing “Exporting document progress”, wait for a couple
of seconds, and then simply press “Export”

Exporting document progress 5%
Press ESC key on your keyboard to cancel

Export | Michael Brown Permission stage.pof | —
Where: i Downloads B8 -

conce

Exporting document progress 100%
Press ESC key on your keyboard to cancel

Page 31 0of 43
International Patent Application Number PCT/GB2019/051472
Alkhamware Limited, Reg'd office 80-81 St Martin's Ln, London WC2N 4AA, Reg'd in England & Wales No. 10628927



& CASEDO

User Manual for Casedo v1.3.0

Now all you have to do is simply save your file and you're good to go! you can now print
your PDF with double-sided printing, or/and export your PDF with your bookmarks!

Importing your PDFs with Casedo

As opposed to exporting you PDF with all your bookmarks, casedo now also enables you
to import your bookmarked PDFs from outside sources.

To do this simply:

1. Import your PDF file as you would normally import

Teble of Contents . qu ]
Last penerated on (462020 13:38:3
= = RBO78-1 Michael Brown Skeleton

[E] et Tooe Tax Chambser Rutes

The Tribunal Procedure (First-tier Tribunal) (Tax Chamber)
Rules 2009 (5.1. 2009/273 (L.1))

As in force on I' April 2013

Gowing
~ 1 Hearing Bundle
Indiex Bundhe Cover

T4 - Land Registry: Histarical copy

aof register of title
T2 - Tanpayer Address History
[=1 SDLT retum - 8 Jan 10
DeskSpace [ m B

2. Choose your bookmarked PDF
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Q Search mic mmeé-d Search i
(2] Table of Contents. G0 Today
Last gunorated on D4D&3020 13:38:3% T \& 2020-08-04 v2 case B Garnatt copy.pdf - " &
; i casnd Rl L " -vigg-decision.oct £ I
« [5 RBO78-1 Michael Brown Skeleton T s (=)
Deskia @ ICA FINAL D, TIVE ESSAY = -
0 Mo o) (=] L2 & Michael Bro..n stage.case | TPIEs T Bars m— &
I [} Recents Screunshiot..at 19.13.26 B Recfern v hunser.pat ——
0 B :I\ 3 } Screenshotl_st 19.16.11 Pravious 30 Days e N
! 2 e
1 1221V Appestt f A Applications | ..., B Arbitration...._requir.DOC e
g @ LexisPSL_2..05_33.00C —————
} Casado-1 5.0-RE.0.dmg e e
1123 W s reveie offernc o ° Downioads  jf = = " N B 2DispResalinti75.pf
¢ - B a8S@ANtLY.pdf
£ 12918 redew wes offered... i [ Creative Cl... | proyious 7 0ays B 48StanindL47.pdf .
3 0 Efct of sgreamaet ( L Meblistion oo DOC B ABStANNHLAT(Y) el hmrc-v-trigg-
ks @ internation..ELLOCOGOO B 48StanintlL47(2). pf decision.pdf
3 1371 Appicstion or permissan to sppesl & iCloud Drive I cambridge-.. 21ABr2020 > PDF document - 162 KB
Iats = ¥ cambridge-..Apr2020.zip A ———————
J [ Documents ie @ document Information  Show More.
1 142] rason for sy ot 238 B edmmisc23..dd39_enpdt Crested Today, 19418
3 147 the Marks .]) : “"’:' Modified Today, 1918
IR P — Locations B ICALU307_.in 19-20 pat ——————
= » | B ICASeminar. ementaocs || 1295
- [ Hearing Bundle
[ Index Bundle Caver )
[ T1 - Land Ragistry: Historical copy ]
of register of title PART |
Introduetion
8 T2-Tawpayer Adchass History
< ’ 1. Citation, commencement, application and interpretation
F SO return - Jan 10 2 Ovemiding objective and panies” obligation o co-cperglf with the Tribunal
DeskSpace = B B 3. Aberuarive dispate resolution snd arbitrstion
- TRASH
7 Bundle Index o
+ [ Other Cases. J) :
[£] 57 Intarpretation Act 1978 (‘L 6
7
» = Further Correspondence I 5
» [ st Tior Tox Charnber Rules o) &
I o
1
15
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3. Turn on the toggle switch for “import all bookmarks" and press done

Include Annotations.
Casedo has detected annotations in the imported file{s). Please select what data is imported.

Import all bookmarks
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4. You will now be able to see your imported PDF with the bookmarks in your

deskspace

Table of Contents. o
Last penorated o (4082020 1 5:38:39

RB078-1 Michael Brown Skeletan
[ 14} sswes

[ 151 Facts

[] [22] validl Appeal?

Hearing Bundle
fndex Bundle Caver

T1 - Land Registry: Histerical copy

of register of title

T2 - Taxpayar Addeess History

SOLT returm - 8 Jan 10

DeskSpace B m B

= [l hmrevtrigg-decision

[ pecsion

I} 108 Tiee Tax Charmiser Rubes

The Tribunal Procedure (First-tier Tribunal) {Tax Chamber)
Rules 2009 (8.1, 2009/273 (L.1))

As in force on I April 2013

This docrmnent shows the Rides as antended by $.1. 2010043, $.1. 201002653, 5.1
2001651 and $.1. 2013477, This docwment has been produced in evder 1o assist
wsers but its accuracy is nat guaranteed and shovid ot be refied upon. Fora
definitive version ef the Rules, users should refer to the ariginal steruory instroments

CONTENTS

PART |
Inteoduction

o
operate with the Tribunal

PART 2
General pawers and provisions

®

4 Delegation to stail

5. Chse MAnIgenmsent powers

6. Pricedure for applying for and giving directions
7. F omply witlh eules el

apany's case

[ The FTY ecition

Fl The meanisg of “stering™ in & 1171380 8

addition of partics
@ sc5pa of tha s 17115 daregard

1 Representatives
12 Caleulating fime

13, Sending and delivery of documents

100% 14, Use of documents and miomation

Add table of contents

You can now also add a table of contents for your casedo casefile.

This is done very simply:

1. Press on the table of contents button located in your deskspace as shown.
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» £ RBO78-1 Michael Brown Skelotan
[ RBO7E-1 Michae! Beown Shelaton

(=TT

1Vakid Appaal?
fr— e BEFORE THE FIRST-TIER TRIBUNAL (TAX CHAMBER) TC/2018/07808
o 3 reveew sffare
[ 129 ¥ revirw was offeced.

[ 123 Effect of sgresmant

BETWEEN:

[ 137 Apgcation For parmisson t appsal

MR MICHAEL BROWMN

] Logal issues with Geering MRS BRIDGET BROWN
- Hearing Bundle

Appellants
Index Bundle Cover

T1 - Land Registry: Historical copy -
of register of tithe

T2 - Taxpayer Address Histary
SOLT return -8 Jan 10 THE COMMISSIONERS FOR HER MAJESTY'S REVENUE AND CUSTOMS
+ | Craato Table of Contents. & Aug 11
Respondents
DeskSpace EH m B

| TRASH

E Bundla Indax SKELETON ARGUMENT FOR PERMISSION TO APPEAL

+ [ Other Cases 28 MARCH 2019

=) 7 Intorpretation Act 1978
» = Further Correspondence

+ [] 15t Tier Tax Chamber Rules INTRODUCTION

1. This is a hearing in regard t0 48 SDLT determination issued by the revenue on 8 August

T27 - Notice of Ay
2011, Ie addresses: al

2. Casedo will automatically generate a table of contents file in your deskspace.

+ [ RBOTE-1 Michaal Brawn Skelotan

B £0078.1 Michasl Brown Skelston.
0 [l e

0 BiFas
[ 1321 Vobd Agpeal?
o o BEFORE THE FIRST-TIER TRIBUNAL (TAX CHAMBER) TC/2018/07808
[T E————

1] 139 Efect of agresment

BETWEEN:
] 137 Applieation for permissi i appest

e
0] 1521 rssn for dilay

£ 1471 the Merits MR MICHAEL BROWN

] Ll s with Gaering MRS BRIDGET BROWN
- 1 Hearing Bundle

Appellants
Index Bundle Cover

T1 - Land Ragistry; Histarical copy V-
of registar of title

=) 12 - Taxpayor Address History

1 SDLT return - 8 Jan 10 THE COMMISSIONERS FOR HER MAJESTY'S REVENUE AND CUSTOMS
~ (5 T2+ Latter from HMBC - 8 Aug 11
Respondents

SKELETON ARGUMENT FOR PERMISSION TO APPEAL
28 MARCH 2019

INTRODUCTION
Tablo of Contants o~
i g 1. This is a hearing in regard to an SDLT determination issued by the revenue on 8 August
: 127 - Motico of &
- & B = 2011, It addresses: s Pl
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3. You can now place this at the top of your casefile, and it will look like this.

| Table of Contents 3
Last generaced ‘om D4/DG/2020 133837 1 @ Tobde of Comtents
~ ] RBO78-1 Michasl Brown Skelstcn
e Table of Contenis
151 o
| RBOTS-1 Michae| Brown Skeleton Pl
(1 137) Anplicatien tor pareissen ta sppaal Hearing Bundle
= Index. Budle Cover Pl
£1 421 ramson for delay 3 1 - Land Registry: Historical copy of regisier of tiflc pl7
s s T2 - Taxpayer Address Histary plo
5 SDLT retum - & Jan 10 21
11 169 Logl issuss with Gaeriy
£ #49] Legal ssues with Geering 6 T3 - Letter from HMRC - § Ang 11 s
= [ Hearing Bundle : ) leswood - 16 Aug 11 4
Inclex Bundlle Cover 8 pil
9 i3
S T1 - Land Registry: Historical copy
10. i
of register of titls
1 s
B T2 - Taxpayer Addross History 1. TO- H e - 12 0l 12 P
I SDLT retuen - & Jan 10 1 THO - HMRE 10 ME - 12 Dec 12 ps0
DuskSpace E B B [ TL1 - HMRC 1o MB - 15 Apr 14 53
15 T12- HMRC 10 ME - 14 May 13 pss
TRASH L ay e
16 TI3 - HMRC to ME - 23 Jun 15 ol
Fl s Febs 1. T14- HMRC 1o ME - 2 Aug 16 63
Other Cases 18 T15 - HMRC 10 Earlswood - 27 Jan 17 pd
| 7 Interpratation Act 1978 19 T16 - HMRE 10 ME - 17 Jul 17 p6s
0 TIT- HMRC 10 MB - 15 New 17 p6
» I3 Further Corres pondance
21 T18 - JB 10 HMRC - 15 Dec 17 pe8
» =] 13t Ther Tax Chamber Rules T19- 1B 1o MB - 2 1% w
5 TH)- WiS of far 19 )
k1] T2 MHA 0 HMRC - 13 Jun 18 76
1005 M i i
- & B 25 T22 - HMRC 1o MHA - 9 Jul I8 P78

You can repeat this process as many times as you like. For example, you can delete the
table of contents file, update your casefile and create it once again!
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Customising the Workspace
Working with only one Document View

It is often desirable to use only one Document View - for example, because you are
working on a small laptop. To do this simply click on the Close Document View icon at
the top right of each Document View window.

Icon Function

Close Purple Document View

Close Green Document View

You'll notice that at the bottom right of the open Document View a new icon has
appeared. This will open a new Document View.

INTRODUCTION

1 “Where Part 1 applies

(1) This Part applics where there is an agrecmer

tween a trader and a consumer for the
trader Lo supply goods, digital content or service:

es, if the agreement is a contract.

(2) It applies whether the contract is written o oral or implicd from the parties® conduct,
or more than one of these combined.

(3) Any of Chapters 2, 3 and 4 may apply 0 a contract—
100 (a) ifitis a contract for the trader to supply goods, see Chapter 2;

Open new Purple
Document View

Icon Function

Open new Purple Document View

New Document Views open at the same place in your Casefile as the one that is already
open.

Resizing Windows

With both Document Views open, you can resize the relative widths of the views. To do
this simply hover the mouse anywhere over the ‘join' between the two Document Views
until a black icon appears with arrows pointing left and right, then drag the icon in either
direction to resize the windows to the desired size.
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The same is also true of the Desk Space which can easily be resized in order to make it
larger to view a greater number of documents.

Resizing the Deskspace / Index
You can also resize the deskspace and the index by making the deskspace larger or
smaller..

To do this:

1. Hover your mouse on the line that separates the index from the deskspace

[1 JUDGEMENT

[ Desk Space
Desk Space m
~ [ Cases

E [1971] A.C. 886
B [1893]-1-Q.B.-256

100%

2. Then click on it, dragging it up or down accordingly.

Printing from Casedo

The printing feature in Casedo is in its infancy. We've concentrated on other features as
Casedo is designed to be used without printing. However, we do understand the need
for printing and we're working on it.

In order to print in Casedo all you have to do is simply press on the print icon located on
bottom right side of your Casefile. By pressing this it will automatically start printing your

pages.
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-/

However, if you want a paginated version of your casefile before printing, simply press
on the toggle switch located right next to the print icon at the bottom right side of your
casefile.

© BN

Once turned on you it will turn orange.

"/ B

You will see that your pages will be numbered as shown;
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Supply of Goods and Services Act 1982 (c. 29)
Part I - Supply of Goods
Document Generated: 2016-02-16
wn ouistanding effects for

After turned on, simply print as normal, and this will allow all your printed documents to
be paginated.

NOTE At the moment the printing feature

only prints a clean PDF (ie. no comments, bookmarks or highlights)
only prints a non-readable PDF (the underlying software scans the documents as
an image)

e isresource-intensive, | have a 700-page bundle that takes around 5 minutes to
process.

More on the Desk Space

Some are initially puzzled by the Desk Space. What is it for? Why can't we just import
things straight into the Index? But once understood it is a simple, flexible, and powerful
feature.

Casedo exists to make sense of your documents - to order them and name them and
put them in context. But when you import new documents, or add a new folder, this
work is still to be done. The Desk Space is, firstly, a space for these documents and
folders which have not yet found their proper place. Holding them here prevents them
cluttering up your well organised Casefile (hence the name: it is the temporary place you
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put a document before it is properly filed, but where you can still read it and figure out
what it is).

= CPR . The ¥
PART 44 - GEMERAL RULES i T
ABOUT COSTS =
Desk Space m B8
TRASH
4353 001
4354 001

4385 001

EmE

- & 0 50%

As well as taking new documents, the Desk Space can also be used to pull documents
or folders out of a Casefile without deleting them entirely. Some users create a folder
called ‘Trash' in the Desk Space so that they can get rid of documents without having to
delete them permanently. It is also useful if you wish to print only a part of your Casefile,
or as a place to keep tangential materials that are less relevant to your primary task.

However, you are free to use it as you like: all of Casedo's features work exactly the
same whether a document is in the Index or the Desk Space, and you can even create
links between the two.
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Preparing documents for Casedo

Casedo now has an OCR feature, but you could also use external software to make sure
your files are in the right format. It is important to note that the OCR in Casedo is best
used for small numbers of pages, so it is much better to OCR your large documents
before importing them.

Of course, don't forget that since v1.0.0 you can import \Word documents directly into
Casedo, there is no need to convert them to PDFs beforehand.

PDFs should be searchable
Though one PDF looks much the same as another to most of us, in fact they do come in
a variety of formats, the main three being:

Searchable - Searchable PDFs are what you get if you save a word document as a PDF.
The text is embedded in the PDF document and can therefore be searched and
highlighted by Casedo.

Non-searchable scans - A non-searchable PDF is usually a scan of a document, and
because to the computer it is just an image, it's not searchable.

Fillable forms - A fillable form is a searchable PDF with a whole set of additional
functionalities, as such it is searchable, but can cause layout problems in Casedo.

Casedo loves searchable PDFs. They can be searched and highlighted easily.

Making a PDF searchable

The easiest way to do this is using Casedo's internal OCR function. However, if you have
large documents it is best to use a premium service such as one of the following (there
are many alternatives on the market),

Adobe Acrobat Pro (https.//acrobat.adobe.com/uk/en/acrobat.html) is a
subscription-based service.

ABBYY FineReader (https.//www.abbyy.com/en-gb/finereader/) offers a perpetual
license for its software. There are also many free online services such as OCR.space
(https.//ocr.space/).

Once you have a searchable PDF in your grasp, you can import it into Casedo in the
usual way.
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Keyboard Shortcuts

Keyboard shortcuts are the quickest way to navigate Casedo. For the functionality
referred to below, check out entries in the pages above for that particular solution.

Action Mac OS Windows OS

Create a new Casefile & +n Ctrl +n
Open an existing Casefile H+o Ctrl+o
Save Casefile as... b +s Ctrl + s
Create a new search g6+ f Ctrl + f
Toggle pagination H+k Ctrl + k
Print a .case file H+p Ctrl +p
Stop printing a .case file ESC ESC

Quit Casedo H+q Ctrl +q
Go to Page H+g Ctrl + g
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